Shell – Training Coordination Procedure

Do I require training?
For Shell staff (based in ACR, WCK, PNT, OSP & OSS)- please access Shell TRNDB 

(http://sww-epw-oas:7777/trndb/www_geo.employee$api.query) as follows:

1. Enter your “Employee Number” or your “Last Name.” If you are not recognized, please contact your local TRNDB admin or Carmen Berry.

2. Go to “Job Profile” then “Create PJP (Personal Job Profile).” For those individuals based in Anchorage, be sure to select “Alaska” from the drop down list as “Onshore Producing” may default. Here you will follow the instructions and “Update” your PJP to save the changes, or “Create PJP” for first time users.

3. Review all displayed questions and click the box for those questions that apply to your job role.

4. Then go to “View T-REQs”, which will display your approved training requirements.

Where will the training be based?

The training will, essentially, be based in 3 locations:

SRTCC (Shell Robert Training & Conference Center), Louisiana 


All training requirements as per Shell TRNDB

On Demand Only, in WCK, PNT, OSP & OSS:

NSTC & Yellow Book


Cultural/HSE Awareness

Kenai, Alaska


Cold Water Survival/HUET Training

Anchorage, Alaska


NSTC & Yellow Book


Cultural/HSE Awareness


Thinking Driver

How do I schedule training?

Depending on where you are based and what training you require, noted below are the steps to follow:

Contact the following if you will be taking training in Louisiana:

1. For all Shell staff based in WCK, PNT, OSP & OSS:

SRTCC
Please contact Bich Truong (832 260 1722) – Bich will advise class schedule and availability.

Contact the following if you will be taking training in Anchorage/Kenai, Alaska:

1. For all Contractors, or Anchorage Staff/Visitors:

NANA Training Systems  

Please contact either Chris Launer at chris.launer@nana.com or Diane Bregoli at diane.bregoli@nana.com (907-565 3303).  Be sure to advise them that you are on the Shell contract, otherwise you may be billed direct for training.

2. For all Anchorage Staff having problems booking your training through NANA:

Anchorage Staff/Visitors 

Please contact Tania Ramos at Tania.ramos@shell.com (907-646-7104) - Tania will collate all requests and schedule training.

3. If you are required to take this training, please contact Bich Truong directly.

Cold Water Survival/HUET 

Please contact Bich Truong (832-260-1722) – Bich will check the schedule to arrange your training.  Also, please advise Christine, if you require lodging while in Kenai, and, if so, your likely time of arrival in Kenai.

Accommodation?

While in Anchorage, please arrange your own accommodation.

Each individual is responsible for their own transfer to Kenai, however, Shell has made arrangements for accommodation & meals with the Kenai Landing and Sockeye’s Restaurant. We will also a shuttle you from and to Kenai airport.

However, if you wish to make your own lodging and meal arrangements, you may do so at your own expense. 

What if I already have completed training?
If you have records showing that you have already completed required elements of the training we will require to be advised to ensure that your record is updated in Shell TRNDB. Contractors should contact Bich Troung (832-260-1722) and Anchorage Staff should contact Tania Ramos at Tania.ramos@shell.com (907-646-7104).
