Validation Process

Role:          Confined Space – Competent Person                                    Revision Date: 16 Feb 2005

1.  Role Description

	Role applies to Shell and contract staff who are designated "competent person" for confined space entry functions. Competent Person functions include: identifying confined spaces; ensuring documentation and job hazard analyses are accessible; maintaining test instruments including calibration and maintenance; conducting initial testing prior to entry; testing for hazards impacting confined space; posting & maintaining entry logs; assuring requirements of safe work permit and lockout/tagout procedure; providing/maintaining adequate ventilation of confined space; ensuring proper use of PPE.


2.  Training & Validation Process

Step 1.  For your role of Confined Space – Competent Person, the validation process requires you to complete the following training/certification:

· PH4057 OSHA Confined Space Entry

Training will cover skills such as:

	Proficiency Elements

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Knowledge of SEPCo’s Permit to Work Standard HSE0008A (offshore) or HSE0008B (onshore)

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Knowledge of key hazards associated with confined space, and including personnel roles and responsibilities

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Able to safely operate gas detectors  and testing devices

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Able to complete required permits and required documents

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Able to perform a confined space rescue


Step 2.  After completing required training/certification listed in Step 1, contact an Assessor to validate your skills. Click HERE for Assessor List. 

             Validation consists of:

	Job validation conducted every three years using local procedures/process.  Also, EE must take annual refresher training (PH 7203 Confined Space Entry - CBT) and participate in a confined space entry. 


             The assessor will validate your ability in the following area(s):

	Able to apply the SEPCo PTW process to address location specific confined space and life saving equipment at the job site

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Has taken annual CBTrefresher training PH 7203, and has participated in at least one confined space entry per year. 

	
	
	
	
	
	
	
	
	
	
	
	
	
	


Step 3.  Complete the validation with your Assessor. The assessor will update your results in TRNDB. 

Results are either a) proficiency complete, or b) proficiency in progress.   

	If…
	Then…

	Proficiency complete
	· No further action required

· You will receive notice via TRNDB of the date to renew your validation (usually every 3 years)

	Proficiency in progress
	· With your supervisor, develop an action plan to close gaps and document in your IDP.

Note: You may continue to perform the designated role only under supervision of an employee validated as “proficiency complete”, otherwise the role must be delegated to someone else.

· When ready, contact an Assessor to validate (go back to Step 2)




